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KBb3B3PJIEN-BATTBKBAP PECITYBJIMKAM IIBIIL HAJIIIBIK KbAJID OKPYTBIM U IIIBITTIID AZMUHUCTPAILD
KBABAPTBI-MAJIKBAP PECITYBJIMKAHBI HAJIBUMK IHAXAP OKPYI'YHY XEP-XEPJIM AAMUHUCTPAIIUACHI
MECTHAS AIMAHUCTPAIIASA TOPOJCKOTO OKPYT A HAJIBYMK KABAPIMHO-BAJIKAPCKOM PECITYBJIMKH

YHA®I Ne2362

BEMM Ne2362

NMOCTAHOBJIEHUE Ne2362
« 16 » nexabps 2020r.

00 yTBepKIeHNH AAMUHUCTPATHBHOIO PErJIiaMeHTA 0 MPeI0CTABICHUIO
MYHHMIUIAJIBHON yCayru «Beigaya paspemieHMi Ha NPOU3BOACTBO
3eMJISTHBIX padoT»

B cootBerctBun ¢ @DenepanbHbiM 3akoHOM OT 27 wuronsgs 2010 roga
Ne  210-®3 «OO06 opraHm3anuv TPEIOCTaBICHUS T'OCYIapCTBEHHBIX U
MYHHUITATIAJIBHBIX YCIyT», DenepanbHbiM 3akoHOM OT 6 okTs0ps 2003 roga Nel 31-
O3 «O6 o0mux NpUHIMIAX OpraHu3alid MECTHOTO CaMOYIpaBIEHUS B
Poccuiickoit @enepaumm» U YcTaBoM ropojckoro okpyra Hampumk MecTHas
aIMUHUCTpALIUS rOpOACKOro okpyra Hanpumk moctTaHoBJasi € T:

1.YTBepauth  mpuiaraemplii  aAMUHHCTPATUBHBIA  perjaMeHT IO
MPEIOCTAaBICHUKD  MyHHIUNAIbHOM  yciayrn  «Bwigawa — paspemieHnii  Ha
IIPOU3BOJICTBO 3€MIISTHBIX paboT».

2.1lpy3HaTh yTpPaTUBIIMM CHIIY IOCTAHOBJICHHME MeECTHOH aaMUHHCTpPAIUU
ropojickoro okpyra Hampuuk ot 17 HOs0ps 2016 roga Ne2454 «O6 yTBepkIeHUn
aIMUHHUCTPATUBHOTO pPErjJaMeHTa MO MPEJOCTABICHUI0 MYHUIUIIAIBHOW YCIyTU
«Bpimaya paszpenieHnii Ha TPOU3BOICTBO 3EMIISTHBIX paboT».

3.0ny0nuKoBaTh HACTOsSIIEEe IOCTaHOBICHHWE B Tazere «Hampumk»
pa3MecTuTh Ha  OQPUIMAIBPHOM  calTe TOpojcKoro okpyra  Hampumk
«admnalchik.ru» B mopsjake, yCTaHOBJIEHHOM YCTaBOM TOPOJICKOTO OKpyTra
Hanpuuk.

4 KOHTpOJIb 32 BBINOJIHEHUEM HACTOSIIIETO MOCTAHOBJICHUS BO3JO0XKHUThH Ha
3amecTuTenss [7aBpl MECTHOM aJMHUHUCTpPALMM TOPOJCKOro Okpyra Hampumk
A.M. Amraboxkosa.

['maBa MeCTHOWM agMUHUCTpALIUU
ropoJICKoro okpyra Hampumk T.AXx0x0B
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Y1BEepxKIACH
IIOCTAaHOBJIEHHEM MECTHOM aIMUHUCTPALIUA
ropoJcKoro okpyra Hampunk
oT « 16 » nekaOps 2020r. Ne2362

AJMHUHUCTPATUBHBIN PETIAMEHT
10 MPEIOCTABICHUIO MYHULIMIIATBHON YCIyTH
«Bpiaua paspenieHui Ha MPOU3BOACTBO 3EMIISTHBIX pabOT»

1.0011me noIoKeHUsA

1.1IlpeqmeTroM  peryivpoBaHHs  HACTOSILET0  aJMUHUCTPATHUBHOTO
perjiaMeHTa SBISIOTCS OTHOUIEHUS, BO3HUKAIOIIME MEXIYy (DU3NUECKUMHU,
IOPUINYECKUMU  JIMIIAMA W MYHUIUMIAIBHBIM ~ Ka3eHHBIM  YUPEKICHUEM
«/lemapTamMeHT  JOpPOXKHOTO  XO3siicTBa M OjaroycTpoiicTBa»  MecTHoi
aJIMUHUCTPALIUUA TOPOACKOTO okpyra Hanbuuk (nanee - JlemaprameHr), B
XOZIe TPENOCTaBICHUS MYHHUIMNAIbHOW yciayru «Bpimaua paspenieHuid Ha
IIPOU3BOJICTBO 3€MJISIHBIX paboTy.

1.2. AnmMuHuCTpaTUBHBI ~ pernameHT — «Bwlmaua — pagpemieHuit  Ha
IIPOU3BOJICTBO 3EMJISTHBIX pPaboT» (manee — aIMUHUCTPATUBHBIM pPETJIaMEHT)
pa3paboTaH B LENSAX TMOBBIIMICHUS KayecTBa MPEJOCTABICHHUS W JIOCTYIHOCTH
MYHULUNAIBHONW YCIIYTH, ONPEEIEHUs CPOKOB, MOCIEAOBATEIBbHOCTU JCHCTBUIA
(aIMMHHUCTPATUBHBIX MPOLEAYP) MPHU MPEAOCTABICHUN MYHUITUTIATBHON YCIYTH.

1.3.3agBurensiMu  SABASIOTCS  (U3MYECKHE U IOPUIUYECKHM  JIMIIA,
oOpaTHUBIIIHECS C 3asBJICHUEM O TPEIOCTABICHUH MYHUIIMITAILHON yCIIyTH (1ajee
— 3asBUTENb, 3asIBUTEIIN):

1.3.1 monHOMOYMSIMM BBICTYIIaTh OT MMEHHU 3asABUTENCH I MOJYy4YCHUS
MYHHUIUIAIbHON YCIIYTH o0yamaroT 3aKOHHBIE pEeACTaBUTENH,
COBEPIIIEHHOJIETHUE JE€ECIOCOOHbIE TpakJIaHe, ACHCTBYIOIIME HAa OCHOBAHHUH
JOBEPEHHOCTH, BBIJIAHHOM B  YCTAHOBJIEHHOM  TIOpAJKE  MOJy4aTessIMU
MYHULIAMAIBHOW YCIYTH (fajnee — NpeACcTaBUTENb, IPEICTABUTEIIN);

1.3.2 mpu oOpaleHuu 3a MOJyYeHUEM MYHHIIMITAIBHON YCIYTH 3asBHUTEIb
JOTIOJIHUTENIBHO TPEICTABISET JOKYMEHThI, MOATBEPXKAAIOLIME COrjacue Ha
00paboOTKy TMEepCOHANBHBIX JaHHBIX. B cioyuae oOpareHusi mpeiacTaBUTENs,
YKa3aHHbIE JIOKYMEHTBhl JOJIKHBI OBbITh NPEACTABICHbI Ha 3asBUTENSL M €0
npenctaBuTens. JlOKyMeHTHI, MOATBEpPXKAAIOIIME corjlacue Ha 00paboTKy
MEPCOHANBHBIX JaHHBIX, MOTYT OBITh TPEJCTaBICHHI B TOM YuCIe B ¢opme
ANEKTPOHHOT'O JOKYMEHTA.

1.4.TpebGoBarusi K TOpSIAKY WHPOPMUPOBAHUS O TPEJOCTABICHHUU
MYHHUIUIIAIBHON YCIYTH:

1.4.1 3asBuTenp MO0 €ro MOPEACTaBUTEIbL MOXKET OOpaTUThCS 3a
MoJIy4YeHUeM HeoO0X0oauMon HHGOPMAIIMU O TOJYYeHUU MYHUIIMIAIBLHON YCIYTH B
JlemaprameHr;

1.4.2 3asBuUTENb JAMOO €ro MPEACTaBUTEIb MOXKET TaKXe OOpaTUThCS 3a
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noyiyueHreM HeoOxonuMoi napopmanuu B I'BY «MHOropyHKIMOHAIBHBIA LIEHTP
[0 TPEIOCTaBICHUI0 TOCYJAapCTBEHHBIX M MyHULUNAIbHBIX yciyr Kabapauno-
bankapckoit Pecniyonuku» (nanee - MOL).

Anpec denepanbHONl TrOCyAapCTBEHHOM HMH(POPMAIMOHHON  CUCTEMBI
«EnuHBIA TOpPTaJl TOCYJAPCTBEHHBIX W MYHHUIUMAIBHBIX YCAyT ((GyHKIUN)»
www.gosuslugi.ru;

1.4.3 uapopmupoBaHue npoBoAUTCS B HopMe:

-YCTHOTO HH(POPMHUPOBAHUS;

-MMMCbMEHHOT0 UH()OPMUPOBAHUS,

1.4.3.1 yctHOoe UWHPOPMHUPOBAHUE OCYIIECTBISCTCS  CIEIUATUCTAMU
Henapramenta unu MO npu oGpamienun 3asiBuTened 3a nHPopMarmet JIMIHO
WM 10 Teneony.

CrienManucThl, OCYIIECTBISAIONINE YCTHOE MHGOPMHUpPOBAHUE, NPUHUMAIOT
BCE€ HEOOXOIMMBbIE Mepbl JUIsl Jayd TOJHOTO M OINEpaTUBHOTO OTBETa Ha
MOCTaBIIEHHBIE BOTPOCHI.

YcTHOE MHGOPMHUPOBAHUE KAXkIOTO 3asBUTENSI OCYIIECTBISAECTCS B TEUCHUE
BpEMEHH, HEOOXOJUMOTO JJI €T0 HHPOPMUPOBAHMUS;

1.4.3.2 npu oTBeTax Ha TenedOHHbIE 3BOHKHM CIENMANUCTHI [lenaprameHTa
noJipoOHO, B KOPPEKTHON (GopMe MHPOPMUPYIOT 3asBUTEJIEH 10 MHTEPECYIOIINM
ux BompocaM. OTBET AODKEH HAYMHATHCS C HMHPOPMAlUU O HAMMEHOBAHHUH
CTPYKTYPHOrO TMoOApa3jiesieHus MecTHOM aaMUHHUCTpaIMid TOPOACKOTO OKpyra
Hanpuuk, kyna obpatuics 3asBuUTEeNb, (haMUIIUU, UMEHU, OTYECTBA U JOJIKHOCTH
CHEIUANNCTA, IPUHSABIIETO TeIe(OHHBIN 3BOHOK.

[Ipu yctHOM oOOpamenun 3asBUTeds (Mo  TeseoHy) CHEIUaNTUCThI
JlemapramMeHTa NalOT OTBETHI CaMOCTOsATENbHO. Ecim crnenuanuct, K KOTOpOMY
oOpaTwicst 3asiBUTEIb, HE MOXET OTBETUTh Ha BOIPOC CaMOCTOSTEIBHO, TO
3asiBUTENIb JOJDKEH OBITh HAmNpaBleH K JPYroMy CHICHHAIUCTY WU K
oOpaTuBIIEMYCSl 3asBUTENIO JOJKEH OBITh COOOINEH TeaedOHHBIH HOMEp, IO
KOTOPOMY MOJKHO TIOJIYYUTh HE0oO0XoauMyr HH(opMamnuio, Jub0 CHErUaaIucT
MOJKET MPEIOKHUTH 3aBUTEII0 0OPATUTHCS TUCHMEHHO;

1.43.3 nuceMeHHoe  HMHQOPMUPOBAHUE  OCYHIECTBISETCS  IyTEM
HaIpaBJICHHUs] MUCbMEHHBIX OTBETOB MOYTOBBIM OTIPABICHUEM HIIM MOCPEICTBOM
MH(POPMAILIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CeTe 00Ilero mosib3oBaHus (IO
AJNIEKTPOHHOUN TouTe, MO (pakcy) MCXOAs W3 BBIOPAHHOTO 3asBUTEIEM CIIOco0a
HaIlpaBJICHUs EMY OTBETA.

OtBer Ha oOpalieHHe 3asBUTENs MPEIOCTABISIETCS B MPOCTOM, YETKOU
W TOHATHOW ¢opMe C yKkazaHueM ¢GaMUINM, WHUIKAAJIOB, HOMepa TenedoHa
crienquanucra JlenaprameHra.

OTBeT HampaBiseTcd B IMUCBMEHHOM BHJE B 3aBUCHMOCTH OT CIocoba
oOpamieHust 3asBUTENs 3a HWHPOpMANMEW WM crocobda JJOCTaBKH OTBETA,
YKa3aHHOT'O B TUCbMEHHOM OOpaIlleHUH 3asiBUTEIS.

OtBer Ha oOpaleHue, NocTynuBlIee B (OPME 3JIEKTPOHHOIO JOKYMEHTa,
HarpasJsieTcsl B (popMe 3JIEKTPOHHOTO JOKYMEHTA MO apecy 3JIEKTPOHHOM MMOYTHI,
YKa3aHHOMY B OOpallleHWH, WM B NMHUCbMEHHOW (OpME IO MOYTOBOMY aJIpECy,
yYKa3aHHOMY B 00OpallleHUH;
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1.4.4 3asgButenp AMOO €ro MNpeAcTaBUTENb HHPOPMHUPYETCS O MOPSAIKE
NIPENOCTABIECHUSI MYHMIMIIAJBHOM YCIYTH, B TOM 4YHUCJIE IOCPEICTBOM
KOMILIEKCHOTO 3amnpoca, B M®DII, 0 Xxoze BBIIIOIHEHHUS 3aIIpoca O IPEAOCTaBICHUN
MYHULANAIBHOW yCIYrM, a TakKXe II0 WHBIM BOIIpOCaM, CBS3aHHBIM C
MIPENOCTABIEHUEM MYHUIIUITAIBHON YCIYTH.

Wudopmaruss o mopsiike NPEeoCTaBICHUM MYHULIUNAIBHOW YCIYTH
pa3Memiaercs Ha O(UIMATBHOM caiTe Tropojackoro okpyra Hampumk B cetu
WNHutepner, a taxxe Ha EINT'Y;

1.4.5 na uapOpMaAIMOHHOM CTEHJE, pa3MElIeHHOM B Xoje JlemaprameHTa,
oduimanbHOM caifte ropojckoro okpyra Hampuumk u na EIII'Y pasmemaercs
nepeyeHb He0OXOAUMBIX TOKYMEHTOB JUIsl MOJYyYEHUsI MYHUIUIIAIbHOW YCIYTH.

2.CTaHI[apT npeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIIyru

2.1.HaumeHOBaHWE MYHUIMIIAIBbHOW yciuyru «Bplmaua paspemieHuii Ha
IIPOU3BOJICTBO 3E€MIISTHBIX PabOT».

2.2 IlpenocraBieHue MYHUIIUATIAIBHON YCIIYTH OCYIIECTBIISICTCS
JHemnaprameHnromM, a Takxke yepe3 MOLI.

2.3.Pe3ynbraToM npeocTaBlIeHUs] MyHUIIUTTIAIBHOW YCITYTH SIBIISICTCS :

-BblJ]a4a pa3penieHus: Ha MPOU3BOJICTBO 3€MIISTHBIX paboT»;

-IMCbMEHHBI MOTUBUPOBAHHBIN OTKAa3 3asIBUTEIIO B COTJJACOBAHUM CXEMBI.

2.4.Cpok nipeIoCTaBICHUS] MyHUITUTAIBHONW YCIIYTH.

Cpok mnpenocTaBi€HUsT MYHULMIAIBHOM YCIYTM HE MOET IMPEBBIIIAThH
10 paGounx aHEH ¢ MOMEHTA MOAAYU 3aBJICHHUS.

2.5.]lepeyeHb ~ HOPMATHBHBIX  TPABOBBIX  aKTOB,  PETYIHPYIOIIUX
NPEIOCTaBICHNE MYHUIMIIAIBHON YCIYrd, pa3MelieH Ha OQUIMaIbHOM cailTe
ropoackoro okpyra Hanpuuk u Ha EIII'Y.

2.6.IlepeyeHb MTOKYMEHTOB, MpUJIaraeMbIX K 3asBJICHHIO:

1) macniopT 3asBUTENS;

2) JOKYMEHT, YIOCTOBEPSIOUIMH JIMYHOCTh, M JOBEPCHHOCTH JIHIIA,
YIOJHOMOYEHHOTO Ha TMPEACTABICHHE WHTEPECOB 3asiBUTENS (NpU OOpalieHuun
JIOBEPEHHOTO JIMIIA);

3) CBUIETEIBCTBO O JOMYCKE K paboTaM, KOTOPHIC OKA3bIBAIOT BIWSHHE Ha
6e30macHOCTh 00BEKTOB KAalTUTATHLHOTO CTPOUTENIbCTBA;

4) pabounii MPOEKT;

5) TpeXCTOPOHHUH JOTOBOP MOJPsiIa HA BOCCTAHOBJICHHE Pa3PhITHS;

2.6.1 TOKyMEHTBI, ITOIy4aeMbIE IO KaHajJaM CHUCTEMbI MEKBEJOMCTBEHHOIO
ANEKTPOHHOTO B3aummozeicTBus (nanee CMOB), B ToMm ciyuae, eciu He ObUIU
MIPEICTABIICHBI 3aBUTEIIEM 110 COOCTBEHHON WHUITMATUBE — OTCYTCTBYIOT.

[Io BeIOOpY 3asiBUTENsS] 3asBICHHE W JOKYMEHTHI MPEICTABIISIOTCS
MOCPEACTBOM:

-IMYHOTO OOpallleHusi 3asBUTENsA, YIOJIHOMOUYEHHOTO MpeACTaBUTENs
3asIBUTEJIS,

-HaNpaBJICHUS T10 MOYTE;

-C UCTOJIb30BAHUEM JJIEKTPOHHBIX HOCUTEIICH;
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-mocpenctsoM EIITY  (http://www.gosuslugi.ru) B ¢dopme 3JIEKTPOHHOTO
JIOKYMEHTa, TOJAMUCAHHOTO JJICKTPOHHOM TMOAMUCHI0, TyTeM 3aloJHEHUs B
YCTAHOBJICHHOM MOPsAKE (POPMBI 3asiBICHUSL O MPETOCTABICHUN MYHUIUIIATbLHON
YCIIYTH.

B ciyuae HanpaBiieHus 3asBJI€HUs B SJIEKTPOHHOU (opMe 3asiBUTEIb BIPABE
MPUIOKUTh K TaKOMY OOpalieHHuI0 HEOOXOJMMBbIE JOKYMEHThI M MaTepuajbl B
AIEKTPOHHOU dopme.

2.7.J10JDKHOCTHBIE nuua, OTBETCTBEHHBIE 3a MPEI0CTABICHUE
MYHULIUTTAILHOW YCITYTH, HE BIIpaBe TPeOOBATH OT 3asIBUTEIIS:

1) npencraBieHuss JOKYMEHTOB W HMHGOpPMAIUM WJIM OCYIIECTBICHHS
NEeUCTBUM, TMPEACTABICHUE U OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU  TPABOBBIMU  aKTaMH,  PETYJHPYIOIMIMMH  OTHOIICHHS,
BO3HHMKAIOIINE B CBSI3U C MPEIOCTABIICHUEM MYHUIIUTIAIIBHOW YCITYTH;

2) mpenctaBieHUsT JOKYMEHTOB W HWH(OpMaiuu, KOTOpbIE HAXOIATCS B
pacriopsikeHud MecTHOM aJIMUHUCTPAIIUUA TOPOJICKOro okpyra Hanpuuk;

3) ocylIecTBICHUS JCUCTBUN, B TOM YHCJIE COTJIACOBaHHM, HEOOXOIUMBIX
JUISL TIOJTYYCHHSI MYHUITUTIATBHOW YCIIYTHM M CBSI3aHHBIX C OOpalieHueM B HHBIE
OpraHbl MECTHOTO CaMOYIPaBJIEHUs, TOCYJaPCTBEHHbBIE OPTaHbl M OpraHU3alluu, 3a
UCKIIFOUCHUEM TIOJIYYEHUSI JOKYMEHTOB W HWHGOpPMAlUM, TPEACTABISIEMBIX B
pe3ysbTaTe MPEOCTABICHUS TAaKUX YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMHU U
00s3aTENIbHBIMU TSI IPEIOCTABICHUS] MYHUIIMITAIbHON YCITYTH;

4) mnpencraBieHUs JIOKYMEHTOB M HWH(MOpMAIuu, OTCYTCTBHE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAMMBIX [Jisi TPEIOCTaBICHHS MYHHUIUIIAIBHOM
yCIyTd, JUOO0 B TPEIOCTaBICHUH MYHHUIIMIAIBHOW YCIYTH, 3a HMCKIIOYEHHEM
CIIy4aes:

a) M3MEHEHUs TpeOOBaHUN HOPMATUBHBIX IMPABOBBIX aKTOB, KaCAIOIIUXCS
NPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH, TIOClieé TEePBOHAYAIBHOW TMOJa4H
3asIBJICHUS O MPEAOCTABICHUN MYHUIIUTIATBLHON YCITYTH;

0) Hamuuus OIMOOK B 3asABJICHUU O TMPEJOCTABICHUM MYHHUIIUNATIBHON
YCIYTM U JIOKYMEHTaX, MOJaHHBIX 3agBUTEIEM MOCIE MEPBOHAYAIBHOIO OTKa3a B
npueMe JTOKYMEHTOB, HEOOXOAMMBIX [JIsi TPEIOCTABICHHS MYHHUIUIIAIBHOM
YCIIYTH, TUOO B TPEIOCTABICHUH MYHUIIUIIAIBHON yCIYTU U HE BKIIOYCHHBIX B
MPEACTABICHHBINA paHEe KOMIUIEKT JOKYMEHTOB;

B) OKOHYAHUSI CpOKa JEHUCTBUSA JOKYMEHTOB WM W3MEHEHHS HH(pOpMaIUU
Mocjie NEepPBOHAYAIBHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS ~ MYHHUIIMNAIBHOW  yCJIyrW, JUOO B  TPEJAOCTaBICHUU
MYHHIUIIAIIBHON YCIYTH;

') BBISIBJICHUS JIOKYMEHTAIBHO TOJITBEPXKACHHOTO (DakTa OMHMOOYHOTO WIIH
MPOTUBOIIPABHOTO JAcHCTBUsA (O€37eiCTBUS) MODKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABISIONIET0 MYHUIUNAIBHYIO YCIYTy, MYHUIIMOAIBHOTO CIY>Kalllero,
pabotHuka MOIl, npu nepBOHAYAIBLHOM OTKa3e B TMpUEME JOKYMEHTOB,
HEOOXOMUMBIX JUIsl TMPEJOCTaBICHUS MYHULUNAIBHOW  yClIyru, Jubo B
MPEAOCTaBICHUM MYHULMNAIBHON YCIyTM, O 4YeM B NUCBMEHHOM BHJE 3a
MOANUCHIO PYKOBOJUTENSI OpraHa, MpeJOoCTaBISIONIEr0 MYHUILIUNATIBHYIO YCIYTY,
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pykoBoautenss MOPIl npu nepBoHayalbHOM OTKa3e B IpUEME JIOKYMEHTOB,

HEOOXOIUMBIX JJI1 NPEIOCTaBICHUS MYHULUIAIBHON YCIYyTH, YBEIOMIISETCS

3asIBUTEIb, & TAKXKE MPUHOCSITCS U3BUHEHUS 3a I0CTaBICHHbIE HEY100CTBA.
2.8.0cHOBaHMi1 17151 0TKa3a B IPUEME JTOKYMEHTOB HE UMEETCS.

2.9.B npenocTaBieHUd MYHULMINAIBHON YCIYI'M MOET OBbITh OTKa3aHO B
cllydae HapyueHUsi TpeOOBaHMM, YCTAaHOBIEHHBIX IYHKTOM 2.6 HAaCTOALIErO
aIMUHUCTPATUBHOTO PErIAMEHTA.

OcHoBaHul /i1 TPUOCTAHOBJIEHUS TNPEIOCTABICHUS MYHULIMIAIbHON
YCIYTU JEeHCTBYIOLIMM 3aKOHOIaTEILCTBOM HE MIPEITYCMOTPEHO.

2.10.UcuepnbiBaroniunii nepeuyeHb OCHOBAaHUM JUIsl 0TKa3a B MPEJA0CTABICHUU
MYHUIUTIATbHON YCIYTHU:

-HeNpe/ICTaBICHUE WIN MPeJICTaBIeHNE HE B MMOJHOM 00BbEME JOKYMEHTOB,
HEOOXOAMMBIX JJIsl IPEAOCTABICHUS MYHULIMTIAIBHON YCIyTH;

-00HapyXeHUe HEMOJIHbIX JTUOO0 HEJJOCTOBEPHBIX JJAHHBIX B MPEACTaBICHHbIX
JOKYMEHTaX;

-TeKCT 3asIBJICHUS HE MOJIJJAETCA MPOUYTEHUIO;

-TeKCT 3asBJICHUS COJCPKUT HEHOPMATUBHYIO JIEKCUKY U OCKOPOUTEIbHBIE
BBICKA3bIBAHMUS.

B cnydae orkaza 3asBUTENIO0 HAMPABIAETCS MUCBMEHHOE COOOIIEHHE 00
OTKa3€ B MPEIOCTAaBICHUM MYHULMNAIbHON YCIYTH C DPa3bsICHEHUEM IIPUYMH,
NOCJIY)KUBIIMX OCHOBaHUEM ISl OTKa3a.

2.11. MyHununanbHasi yciyra npeAaocTaBisercs 0ecriaTHO.

2.12.MakcuManbHbIA CPOK OXKHUIAHUS B OUepedu MpH Tojaye 3asBICHUS O
IPEAOCTABICHUM MYHUUMUNAIBHOM YCIAYTM M TpU TOJIYYEHHH pe3yJibTara
IPEAOCTABICHUS MYHULIMNIATBHON YCIIYT'H HE JOJDKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok perucTtpaldu 3asiBICHHUS O MPEIOCTABICHUU MYHUILIMIAIbHOU
YCJIYTU HE JOJDKEH MpeBbImaTh 30 MUHYT.

2.14. TpeboBaHUs K MECTaM MPEIOCTABICHUS MyHUIIUTIAIBHON YCIYTH:

[IpenocraBieHrne MYHUIIMIAIBHON YCIYTM OCYILIECTBIISIETCS B CIEIUATBHO
BBIJICJICHHOM JIJISI 3THX LEJIEH MOMEUIEHUH.

Jlns 3asBuTened JOJDKHO OBITH OOECIIEUYCHO YIOOCTBO C TOYKH 3PCHHS
MENIeXOJHOW JOCTYIHOCTH OT OCTAHOBOK OOIIIECTBEHHOT'O TPAHCIIOPTA.

[TyTh OT OCTaHOBOK OOIIECTBEHHOTO TPAHCIOPTA IO MOMEILEHUHN npuemMa u
BbIJaYll  JIOKYMEHTOB  JOJDKEH OBbITh  O0OOpPYJOBaH  COOTBETCTBYIOIIMMHU
MH()OPMAITMOHHBIMU YKa3aTeIISIMH.

B ciyuae ecnu umeeTcss BO3MOXKHOCTh OPraHU3allMM CTOSIHKU (IApKOBKH)
BO3JI€ 3/1aHUA (CTPOEHHUS), B KOTOPOM Pa3MEIIEHO MMOMENICHUE NPUEMa U BbIIauu
JOKYMEHTOB,  OpPraHM30BBIBA€TCS  CTOsSHKA  (HapKoBKa) Tl  JIMYHOIO
aBTOMOOWJILHOTO TPAHCIIOPTAa 3asiBUTENIEH. 3a MOJIb30BAHUE CTOSHKOM (TTapKOBKOIN)
C 3asBUTEJIECH IJ1aTa HE B3UMAETCH.

JI1s mapKOBKHM CHELUANbHBIX aBTOTPAHCIOPTHBIX CPEACTB HMHBAIUAOB Ha
KOKJIOM CTOSIHKE BBIACISIOTCA MECTa, KOTOpPbIE HE JIOJDKHBI 3aHUMAaTh WHBIE
TPaHCIOPTHBIE CPEICTBA.

Bxon B nmomenieHue npuema M BbIJAYM JJOKYMEHTOB JOJDKEH 00ecredrBaTh
CBOOOJHBIA JIOCTYN 3asBUTENECH, OBITH OOOPYIOBaH YJIOOHOW JIeCTHHUIIEH C



MOPYYHSIMH, IIUPOKUMH MPOXOJaMH, a TaKKe NaHIycaMu Jis TepeBUKCHUS
Kpecem-KOJIACOK.

Ha 3manuum psigom ¢ BXOJIOM JOJDKHA OBITH pa3mMelieHa MHGOpMaluoOHHAS
Tabnuuka (BBIBECKA).

®dacan 31aHUS JOJDKEH OBITH OOOpPYJOBaH OCBETUTEIBHBIMU TMPUOOpaMH,
MTO3BOJISIOITUMHU IMOCETUTEIISIM 03HAKOMUTBLCS ¢ MH()OPMAIIMOHHBIMU TaOJIUYKAMH.

[Tomemienust mpueMa W BBIIAYM JOKYMEHTOB JOJKHBI TpETycMaTpUBaTh
MecTa i OXKUJaHus, MHPOPMHUPOBAHUS U TIpUEMa 3asBUTEIICH.

[Tomemnienne mnpuemMa H BbAAYM JOKYMEHTOB OOOpYIyeTCs CTEHIAMHU
(cToiikamu), coaepxkamuMu HUHGOPMALIMIO O TOPSIAKE  MPEIOCTaBICHUS
MYHUIIUATIAIBHON YCITYTH.

[Tomemnienne mpueMa W BBIJAYM JOKYMEHTOB MOXKET OBITH 00OpPYI0BaHO
UHOOPMAIIMOHHBIM ~ Ta0J0, TMPEJOCTABIAIONIUM HHPOPMAIIMIO O TOPSJKE
PEAOCTABICHUS MYHULIUTIATHHON YCITYTH.

B mecrax myis oxxumaHus yCTaHABIMBAIOTCS CTYJbS (KpecelbHbIE CEKIIWU,
Kpecia) Juisl 3asiBUTENEH.

B momemennn mnpuema W BbIJAYM JIOKYMEHTOB BBIJCISETCS MECTO JIJIst
odopMIICHUST JTOKYMEHTOB, MpEIyCMaTpUBArOIee CTOJbI (CTOMKH) ¢ OJaHKaMu
3asBJICHUN U KAHUEISIPCKUMU TTPUHAITICKHOCTIMH.

2.15.1TokazaTenu JOCTYIMHOCTH M Ka4eCTBAa MyHUITUIIATBHONW YCIIYTH:

1) [NokazaTensamMu OLEHKH TOCTYIMHOCTH MYHUIIUTIATBHON YCIYTH SIBISIOTCS :

-TpaHCIOPTHAsL JOCTYMHOCTh K MECTY MPEJOCTaBICHUS MYHUIIUIAIBLHOM
yCIIyr;

-o0ecrnieueHre OeCIpensITCTBEHHOTO JOCTyIa TpaxaaH C OrpaHUYCHHBIMU
BO3MOXKHOCTSMHM TIEPEIBIXKEHHUS K TOMEIIEHUSAM, B KOTOPBIX IMPEJOCTABISIETCS
yciyra,

-BO3MOKHOCTh OECIIPETIITCTBEHHOTO BXO/]a B TOMEIIEHUSI M BHIXOJA U3 HUX;

-COACHCTBUE CO CTOPOHBI JOJDKHOCTHBIX JIMII  YYPEKICHUS, TpH
HEOOXOIMMOCTH, UHBAIHUAY TP BXOJI€ B OOBEKT U BBIXOJIE U3 HETO;

-000py/lOBaHWE Ha TMPUJICTAIOMMX K 3/aHUI0 TEPPUTOPUSIX MECT st
MapKOBKU aBTOTPAHCIIOPTHBIX CPEJICTB UHBAIIUIOB;

-BO3MOXHOCTh TOCaJKA B TPAHCHOPTHOE CPEICTBO U BBICAAKA U3 HErO
nepes BXOJOM B YUPEXKIEHUE, B TOM YHCIIE C UCIOJIb30BAHUEM KpECa-KOJISICKH, U,
IPU HEOOXOUMOCTH, C IIOMOIIBIO TIEPCOHATIA;

-BO3MOKHOCTh CaMOCTOSITEIBHOT'O TIEPEIBIKEHUS TIO0 OOBEKTYy B MEIAX
JIOCTYNa K MECTY MPEAOCTABICHUS YCIYTH, a TaKKE C MOMOIIbIO JOJKHOCTHBIX
T, IPEAOCTABISIOIINX YCIYTH;

-COMPOBOXKACHUE MHBAINAOB, UMEIOIIUX CTOMKHUE paccTpoicTBa (DYHKIUU
3pEHHS U CAMOCTOSITEILHOTO MEPEBHXKEHUS, 110 TEPPUTOPUU YUPEKICHHUS;

-POBEJICHHE  HUHCTPYKTaXKa  JOJDKHOCTHBIX  JIMI,  OCYIIECTBISIOIINX
MEPBUYHBIA KOHTAaKT C TMOJydYaTelsIMU YCIyTH, IO BoIpocaM paboThl C
WHBAJUIaMU;

-pa3MelnieHrne HocuTene HHPpopMaIuu O MOPAIKE MPEAOCTABICHUS YCIYTU
WHBAJINUJIAaM C Y4YE€TOM OTpPaHUYEHUM HUX JKU3HENESITEIbHOCTH, B TOM YHUCIE, MPU
HEOOXOJUMOCTHU, NYOJIUPOBAHUE HEOOXOIUMOW IS TOJYYeHUSI YCIYyTd 3BYKOBOM
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U 3puUTeNbHOM MH(MOpMaIMK, a TaKKe HaAMNUCEH, 3HAKOB M MHOM TEKCTOBOU U
rpaduyeckoii MH(OpMalMU 3HAKaMU, BBIMOJHEHHBIMU pelbeHO-TOUCUHBIM
mpudTom bpaiing u Ha KOHTpacTHOM (hOHE;

-o0ecrieueHne JOMyCKa Ha OOBEKT COOAKU-NPOBOJHUKA MpPU HATUYUU
JOKYMEHTa, TMOATBEPKIAIOLIEI0 €€ CIeluagbHoe O00y4YeHue, BBIIAHHOIO II0
dopwme, YCTaHOBJICHHOUN (eepaTbHbIM OpraHaM HCIOJHUTENbHONW BIIACTH,
OCYIIECTBIISIIOUIMM (PYHKIIMM MO BBIPAOOTKE W peanu3aluyd ToCyJapCTBEHHOM
MOJIMTUKA ¥ HOPMATUBHO-TIPABOBOMY PETYJIMPOBAaHUIO B cdepe ColUanbHOU
3aIlUThl HACEJICHHUS,

-OKa3aHWe JIOKHOCTHBIMHU JIMIIaMH WHBaJIUJaM HEOOXOJAMMOUW MOMOIIIH,
CBS3aHHOW C pa3bsICHEHWEM B JIOCTYMHOHW nia Hux (QopMe mnopsaka
NOPEIOCTaBICHUS W TMOJYYEHUs YCIYrd, OQOpMIIECHHUEM HEOOXOIMMBIX I €€
OpEeIOCTaBICHUS] JOKYMEHTOB, O3HAKOMJIEHUEM WHBAJIMJOB C pa3MeIleHUEM
KaOWHETOB, MOCIEAOBATEIILHOCTBIO JEUCTBHUM, HEOOXOAUMBIX [JIS TOJYyYEHHS
YCIIYTH;

-o0ecrnieueHrne JIOMyCcKa CypAonepeBoaunKa, THU(IOCYpIONEpeBOIUNKA, a
TaK)K€ WHOTO JIUIIA, BIAJCIONIETO KECTOBBIM SI3bIKOM;

-o0ecrieueHre YCIOBUM JOCTYMHOCTH JJIi HWHBAJIWAOB IO 3PEHUIO
opUIIUATILHOTO CaiiTa y4pekKJIeHUs B HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON
cetu IHTEpHET;

-OKa3aHUE JOJDKHOCTHBIMM JIMIIAMHM YUPEXKICHUS MHOW HEOO0XOAMMOi
MHBAJIMJAaM TOMOIIM B MPEOJOJICHUH OapbepoB, MEIIAIONIUX MOIYYCHUIO HMH
YCIIYT HapaBHE C IPYTUMH JINLAMU;

-pa3MenieHne MHGOpPMAIMU O TOPAJIKE MPEAOCTABICHUS MYHHUIMTAIBHON
YCIIYTH Ha cailTe ropoackoro okpyra Hampuuk, a taxke Ha EIITY;

-BO3MOYKHOCTb MOJIy4€HUS] MyHUIIUNAIbHOU yciayru B MOLI.

3asButenb (TpEACTaBUTENb 3asBUTENSA) HE3aBUCHUMO OT €ro MecTa
KUTEIIbCTBA WJIM MeCTa MpeObIBaHUS OO0 MecTa HaXOXJACHHUS UMEET MpaBO Ha
oOparenne B J1r0001 mo ero Beioopy M®II B npenenax Teppuropun Kabapauno-
bankapckoit PecnyOnuku Ui mpenoCTaBICHUS €My MYHHUITUIIAIBHONW YCIYTH IO
AKCTEPPUTOPUATLHOMY HNPUHIIHUITY.

2) IlokazarensamMu OLIEHKH KaYeCTBa MYHUIIUIIAIbHON YCIIYTU SBIISIIOTCS:

-KOJINYECTBO B3aUMOJEHUCTBHI C OKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32

NpenocTaBlicHue MyHUIUnaapHo yceiryrm — 2 (1 — oOpamenue 3a
MPEAOCTABICHUEM MYHHIMIAIBHOM yCIyrd, | — T1OJydYeHHe KOHEYHOTO
pe3yibTaTa);

-BO3MOXHOCTb ~ MOJIydeHUsT HMH(POpMAIMM O XOJIe  MPEICTaBICHUS
MYHHUITUNIATHHOW YCIYTH, B TOM YHCJI€ C HCIOJIb30BaHWMEM WH(OPMAIMOHHO-
TE€JIEKOMMYHHKAITMOHHBIX TEXHOJIOTHI;

-COOJTFIO/ICHHE JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 TPEIOCTABIICHUE
MYHHUIMITAIBHON yCIYTH, CPOKOB MPEIOCTABICHNUS MYHHUIUITAIBHON YCIIYTH;

-COOJIIOJICHHE CPOKOB OXHUJAHUS B OuY€peaud TMpU NPEJAOCTABICHUU
MYHULUNAIBHOM  yciyru (IpM  mojade 3asBJICHUS HAa  MNPEAOCTaBJICHUE
MYHUILMIIAIBHON yCIyTH — MEHee 15 MHUHYT; NpH TNOJYYEHUHM KOHEYHOIO
pe3yibTata — MeHee 15 MUHYT);
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-OTCYTCTBHE MOJAHHBIX B YCTAHOBJIEHHOM IOPSJIKE >Kajio0 CO CTOPOHBI
3asiBUTEJIEM Ha KayecTBO MPEJOCTABICHHUS MYHULMINAIBHON YCIYrH, IEWCTBUS
(OGe3nelicTBUE) JTOJKHOCTHOTO JIMIIA, OTBETCTBEHHOIO 3a MPEIOCTaBICHUE
MYHUIUOAIBHON YCIYTH, IPU MPEIOCTABICHUA MyHULMIIATBHON YCIYTH.

2.16.0Opranuzanus  OpelOCTaBICHUS ~ MYHUIMOAIBHOW  yCIyrd B
ANEKTPOHHON (opme yTBepkaeHa pacnopstkeHuem IIpaBurensctBa Kabapauno-
bankapckoii Pecnyonuku ot 29 ampens 2010 roma NelS58-pn «O mepax mo
o0OecrieyeHu0  mepexoja Ha  MPEAOCTaBIE€HHE  TOCYJapCTBEHHBIX U
MYHUIUTAIBHBIX YCIAYT (QYHKUUNA) B 3JIEKTPOHHOM BUJE».

B  ¢enepanshoit uHbopmanmonnoi cucreme EIII'Y  pa3memaercs
cienyroias nHGopMaius:

-nepevyeHb JOKYMEHTOB, HEOOXOJIUMBIX  JUIs pelIOCTaBICHUS
MYHULIUIIAJIBHOW YCIIYTH;

-epeyeHb OCHOBAHUM JUIsl OTKa3a B MPEIOCTaBICHUM MYHUIUMNAIBHOM
YCIIyTH;

-CPOKHM OKa3aHHsI MYHUIIMITAJIbHON YCITyTH;

-(opMBbI 3asBJICHUH HA TIPEIOCTaBICHUE MYHHUIIUTTATIBHON YCIYTH.

K dQopmam 3asBnenuit oOecreunmBaeTcss OOCTYN /i KONMHUPOBAHUSA U
3aMoJHEHUS B AJIEKTPOHHOM BUJIE.

3agBUTENb — (UINYECKOE JMII0 HMMEET IpaBO HCIOJIb30BaTh IMPOCTYIO
AJIEKTPOHHYIO MOJIUCh, B COOTBETCTBUM ¢ IlpaBuiamu omnpeneneHus BHIOB
AJIEKTPOHHOM MOJIUCH, UCTIOJIb30BAaHUE KOTOPBIX JOIYCKAETCs MPHU OOpalleHUH 3a
HOJYyYEeHUEM TOCYJApCTBEHHBIX U MYHULMNAIbHBIX YCIYT, YTBEPXKIECHHBIMU
noctanoBieHueMm IlpaButensctBa Poccuiickoin denepanuu ot 25 utoHs 2012r.
Ne634 «O Bugax 37eKTPOHHOM MOAMNKMCH, UCIOIb30BAHUE KOTOPBIX AOIYCKAaeTCs
npu oOpallleHnH 3a MOJyYEHUEM TOCYAapCTBEHHBIX 1 MYHUIIUIIAIBHBIX YCIIYT».

3.CocraB, MOCIE10BATEILHOCTh U CPOKU BBITIOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYp, TPEOOBAHUS
K MOPSIIKY UX BBITIOJTHEHUS, B TOM YHCJIE 0COOEHHOCTH
BBITIOJTHEHUSI IMUHUACTPATUBHBIX MIPOIIEYP B DJIIEKTPOHHOU popme

3.1.IIpenocTaBiaeHre MyHHIIMTIAILHON YCIYTH BKIIIOYAET B ceOsI CIIeTYIOITHE
aIMUHUCTPATUBHBIC MPOLIETYPHI:

-PUEM W PETUCTpaIlds 3asBJICHUS W JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHNS MYHUIIUTIATBLHON YCIIYTH;

-pacCMOTpPEHHUE 3asIBJICHUS U MPEICTABICHHBIX IOKYMEHTOB;

-IIPUHSATHE PEIICHUS O MPEIOCTABICHUN MYHMIIUMAIBHON yCIyru Jubo o0
OTKa3e¢ B TPEAOCTABICHUHW MYHHUIIMIAIBHOM YCIAYIM M TMOJATOTOBKA OTBETA
3asiBUTEIIIO;

-BbIjJIa4a WJIM HaMpaBJICHUE MOJATOTOBICHHBIX JOKYMEHTOB 3asBUTEIIO U
BHECEHME 3alHCH B )XypHAJI BBIJIAHHBIX Pa3pelIeHUN Ha TPOU3BOJICTBO 3EMJIISHBIX
pabor;

-MCIIpaBlICHUE JOMYIICHHBIX OINEYaTOK M (WJIM) OIIMOOK B BBIJAHHBIX B
pe3ysbTaTe MPeI0CTaBICHUS MYHUITUTIAIbHON YCIIYTH.
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OTBETCTBEHHBIM 32 HCIOJHEHUE AJIMUHUCTPATUBHBIX MPOLEAYP SBISIETCA
JOJDKHOCTHOE JIMLO OTAENA, OTBETCTBEHHOE 3a MPENOCTABICHUE MYHHIMIIAIbHON
YCIIYTH (Jajee - UCIIOJHUTEb).

3.2.0cHOBaHuEM [JIsi Hauajla aJMHUHUCTpaTUBHOW mnpouenaypbl «llpuem wu
peructpanusi 3asBICHUS W JOKYMEHTOB, HEOOXOAUMBIX JJii MPEeIOCTaBICHUS
MYHULIUTTAIBHOW YCITYTHY SBJISIETCS 0OpallleHUe 3asiBUTEIIS.

AJIMUHUCTpaTUBHAS npoueaypa OCYLIECTBIIIETCS OTZIEIIOM
JOKYMEHTaIIMOHHOTO 000poTa U oOpalieHuil TpaxkjaH MecTHON afMUHUCTpAIINU
ropojackoro okpyra Hanpumk, oOmum otaenom Jlemapramenta, MOIl, a Taxxke
NOCPEJICTBOM TOYTOBOM CBA3M WJIM B JJIEKTPOHHON (opMe, B 3aBUCHUMOCTU OT
TOTr0, KyJ1a 00paTuiCs 3asiBUTENb.

Peructpanusa 3asBieHUST O TMPEIOCTABICHUM MYHUIUMIAIBHON YCIyTH
ocylIecTBIIsIETCS B TeueHne 30 MUHYT.

B ciiydae oOpatienust 3asiBUTeNs 4epe3 OTIeN JOKYMEHTAMOHHOTO 000poTa
U oOparieHuil rpaxxaaH MecTHOW aJMHUHHUCTPAIMKM TOPOJCKOro okpyra Hampuuk,
3asBJIEHHE O TMPEJOCTAaBICHUHW MYHULMIAIBHOW yCIYrM TepenaeTcs B
JlenaptameHT B TeueHue 3 pabouux JHEH.

Pe3ynpratoM  aAMUHUCTPATUBHOM MPOLEAYPHI  SIBISETCS TPUEM U
perucTpaius 3asiBJICHUS B JKypHaJle PETUCTpPAllMM OOpAIICHUN MMyTeM BHECCHUS
3aIuCH, COAEPIKAILIECH BXOAINNA HOMEP U JaTy NpuemMa 3asiBICHUS.

3.3. ApamuHuctpatuBHas npouenypa «PaccMOTpeHue 3asBICHHUS WU
IPEACTaBIECHHBIX TOKYMEHTOBY

OcHoBaHWeM [ Hauyaja aJMHHUCTPATUBHOW MPOLEAYpPhl SBISETCS
NoJIydeHue  crnenraiuctoM JlemaprameHTta  3asBIE€HHUS U JIOKYMEHTOB,
HEOOXOUMBIX VISl IPEIOCTABICHHS] MYHUIIMITAIbHON YCITYTH.

HcnonnuTenp npoBepsieT HaJIUYue JOKYMEHTOB Ha COOTBETCTBHE MEPEUHIO,
YKa3aHHOMY B ITYHKTE 2.6 HACTOSIIEr0 periaMeHTa, yA0CTOBEPSACH, UTO:

-TeKCThI JOKYMEHTOB HAMKMCAaHbl Pa300pUNBO;

-B JOKYMEHTaX HET MOJYUCTOK, MPUIUCOK, 3aUEPKHYTHIX CJIOB U MHBIX, HE
OTOBOPEHHBIX, UCIIPABICHUN;

-IOKYMEHTBl HE HMEIOT CEPBE3HBIX IMOBPEKICHUN, HAIMYUE KOTOPBIX HE
MO3BOJISIET OJJHO3HAYHO UCTOJIKOBATH UX COAEPKAHUE.

OTBETCTBEHHBIN CIENUATUCT B TEUEHHWE 2 pabouyux JHEH co JHS
perucTpanuy  3asBJICHUS  OCYLIECTBJISET  BCECTOPOHHEE  PACCMOTPEHHUE
MOCTYIUBIIINX JTOKYMEHTOB Ha COOTBETCTBHE €€ TPEOOBaHUAM 3aKOHOJATEIHCTBA
Poccuiickont @enepanuu, B Cciaydae IMPEACTABICHHUS 3aABUTEIIEM HEMOJIHOIO
KOMIUIEKTA JIOKYMEHTOB, 4 TAKXX€ JOKYMEHTOB, KOTOPBIE COJEPKAT TEXHUUECKUE
omunOku MO0 ohopmMIIeHIE KOTOPBIX HE OTBEYAET BHIIIICYKAa3aHHBIM TPEOOBAHUSM,
OTBETCTBEHHBIM CIEIUAINCT TOATOTABIMBACT YBEJOMJICHHE 00 OTKaze B
MPEIOCTABICHNH MYHULIMNIAJBHOW YCIIYTH.

PezynpraroM agMHUHUCTPAaTHBHOW MPOLEAYPHl SABISETCS MNPOBEICHHAS
DKCHEPTHU3a JOKYMEHTOB.

3.4. AnMuHUCTpaTUBHAS npoueaypa «IIpunarue pelieHust 0
MPEAOCTABICHUU MYHUIUNAIBHOW yclyru jJubo o0 OTKaze B MIpeaoCTaBICHUU
MYHHUIUIIAIBHON YCIYTH U IOATOTOBKA OTBETA 3aIBUTEIIO.
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OcHoBaHHMEM I Haydajla aJMHUHUCTPATUBHOW NPOLEAYPHl SBISIETCA
MOJIy4YEeHUE TOJIHOTO TMEpPeyYHs JOKYMEHTOB OTBEYarolmux TpeOoBaHusM 11.2.6.
HACTOSIIET0 PEriaMeHTa, OTBETCTBEHHBIN CIENUANIMCT B T€UCHHUE 3 pabouux JHEH
BBIE€3KAET HA MECTO JIJI1 IPOBEPKH COOTBETCTBUS.

B cnywyae oOHapyXeHUsT OCHOBaHHUS Mg OTKaza B MPEJOCTABICHUU
MYHULIUITAIBHOW YCIYyTM TPUHUMAETCS peIlIeHHe 00 OTKa3e B COIJIACOBAHUU
CXEMBI JBIKCHHS TPAHCIIOPTA M MEIIEeX0/I0B Ha MEpPHOoJ MPOU3BOJCTBA paboOT Ha
MPOE3KEN YaCTU HA TEPPUTOPUH TOPOJICKOTO OKpyra Haimpuuk.

B ciuydae oOTCyTCTBHUA OCHOBaHMW JUIi OTKaza B IPEAOCTABICHUHN
MYHUILIMIIAJBHOW YCIYyrM MNPUHUMAETCS PEIIEHWE O BblJaue pa3pelieHus Ha
IPOU3BOJICTBO 3€MIISTHBIX Pa0oT.

Pe3ynpTaTtoM aJMUHUCTPATUBHON MPOLEAYPHI SBISAETCSA MPUHITUE PEIICHUS
O MPEIOCTaBICHUH MYHMIUIAIBLHON yCIyrd Ju0O0 00 OTKaze B MPEaOCTaBICHUU
MYHUIIMTIAJTBHOW YCIIYTH Y MOJITOTOBKA OTBETA 3asIBUTEIO.

3.5.AnMuHUCTpaTUBHAsT  TiporieAypa  «Bwimaua  wim  HampaBlICHUS
MOATOTOBJICHHBIX JOKYMEHTOB 3asBUTEIII0 W BHECEHUE 3alKMCU B JKYypHaI
BBIJIAHHBIX Pa3pelIeHU Ha TPOU3BOJICTBO 3EMJISTHBIX padoT.

OcHoBaHMEeM [IJI1 Hayaja aJMHHUCTPATUBHOW MPOLEAYPHl SBISIETCA
MPUHSTHE PEIICHUS O MPEAO0CTaBICHUN MYHUIIMTIAIBHON yeiyru 6o 06 oTkase.

B ciydae oTka3za roToBHUTCS apryMEHTHPOBAHHBIA NMHUCHMEHHBIM OTBET 00
OTKa3€ B IIPEAOCTABICHUN MYHULIAIIAIBHON YCIYTH.

B ciyyae npuHATHSA pemieHus] O IPEAOCTABICHUA MYHUIMIIAIBHON YCIIYTU
TOTOBUTCS TUCHMO O BbIJaye pa3penieHud Ha MPOU3BOACTBO 3EMIIHBIX PaboOT.
Pa3pemienne Ha TMPOM3BOJCTBO 3€MIISIHBIX pa0OT BBIAACTCS HA PYKH 3asBUTEIIO
IO/ IOAIIMCH B KypHAJIE BBIJAHHBIX OPAEPOB.

[IucbmMeHHBI OTKa3 B  MNPEAOCTABICHUM MYHUUHNAIBHOW  yCIyIH
BBICBIJIACTCSl Ha CJENYIOUIMU JIeHb Tociie ero oGOpMIIEHHS MO TOYTE MPOCTHIM
MUCHMOM TI0 HETIOCPEICTBEHHOMY apecy 3asiBUTEIISA, TUOO BBIAACTCS JIMYHO.

B cnyuae, ecnu 3asBUTENh 0OpaTWiICS 3a TOJYYEHHUEM MYHUIIMMAIBHON
ycayru yepe3 MOII, pesynbraT NOpegoCTABICHUS MYHHUIUMIIAIBHON YCIYTH
BbIjlaeTCsa B MOI];

-CBEJICHUS, COJAEpKAal[Me IIEPCOHAIBHBIE JAaHHbIE O TPETbUX JIMIAX,
MPEJCTABISAIOTCA  YIIOJHOMOYEHHOMY JIMIy Ha OCHOBAaHUHU JIOBEPEHHOCTH,
3aBEPEHHOMN B YCTAHOBJICHHOM ITOPSIKE;

-3a8BJICHHE CYUTACTCS HWCHOJHEHHBIM, €CIIH 1O HEMY HPUHATHI
HEOOXOMMMBIE MEphl W 3aiABUTENb NPOMHPOPMUPOBAH O  pe3ysbTarax
PacCMOTPEHUA.

Pe3ynpraTtoM agMHUHUCTPATUBHOM MPOLEAYPHI SBISETCS BblJaya 3asBUTEIIO
MUCbMEHHOTO OTKa3a B MPEJOCTaBICHUU MYHHIUIAIBHON yCIyru JMOO BblJaya
paspenieHus Ha MPOU3BOJICTBO 3EMJIISTHBIX PaboT.

Cpok aIMUHUCTPATUBHON MpOLEAYpbl 2 pabOUYUX JHS.

3.6. AnmuHucTpaTuBHasA npoueaypa «Vcrnpapnenue TOMyIEHHBIX ONEYaTOK
1 (W) omMOOK B BBIIAHHBIX B PE3YyJbTaTe MPEAOCTABICHUS MYHHUIIUIATbHOMN

YCIYTH».
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OcHoBaHveM [JIsi Hauyaja aJMUHUCTPATUBHOW MPOLEAYphl SIBISETCS
MpejicTaBleHue (HampaBiIeHUE) 3asBUTENIEM B IPOU3BOJILHON (popmMe 3asiBIeHUs 00
WCIIPaBJICHUH OTEYATOK U (MJIM) OMMOOK, JOMYIIEHHBIX B BBIIAHHBIX B PE3yJIbTaTE
MPEA0CTABICHUS MYHUIIUTIATBLHON yCIIYTH.

JIOJDKHOCTHBIM JUIIOM, OTBETCTBEHHBIM 3a Mpe0CTaBICHUE
MYHULIUMTAIBHOM  YCIYTH, paccMaTpPUBAETCS  3asBIEHUE, MPEJCTABICHHOE
3asBUTEJIEM, W TIPOBOJMTCS MPOBEPKA YKa3aHHBIX B 3asIBJICHUU CBEJCHUN B CPOK,
HE IMPEBBIIAIOIINN 2 pabouyux JHEW C JaThl PErvUCTPALUU
COOTBETCTBYIOIIETO 3asIBJICHUS.

Kpurepuem mpuHSTHS penieHus MO aJIMUHUCTPATUBHOW MpPOIEAype
SIBJISIETCSI HAJIMYWE UM OTCYTCTBUE TaKUX OMEYATOK U (MJIM) OIITUOOK.

B cnyuae BbIsSIBICHUS JOMYIIEHHBIX OMEYATOK U (UJIM) OIIMOOK B BBIJTAHHBIX
B pe3yibTaTe MPEAOCTABICHUS MYHMIIMTIATBLHON YCIYTH JOJKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 3a MPEIAOCTABICHUE MYHUIUMIAIBLHOW YCIYTH, OCYIIECTBISIETCS
UCIIPaBJIEHUE W 3aMEHa B CPOK, HE MPEBBIMIAOIIUN 5 pabounx AHEH C MOMEHTa
pPErUCTpaIliy COOTBETCTBYIOIIETO 3asIBJICHHUS.

B cnydae oTcyTcTBUS omnedaTok U (WIHM) OIMIMOOK B BBIIAHHBIX JTOKYMEHTaX
B pe3yibTaTe MPEeAOCTABICHUS MYHMUIIMTIAIBLHON YCIYTH JOJKHOCTHBIM JIMIIOM,
OTBETCTBCHHBIM 3a TIPEJOCTABJIICHUE MYHUILUMMAIBHOU YCIYTH, MHUCHMEHHO
coo0IIaeTcs 3asBUTEN0 00 OTCYTCTBUM TaKMX OMEYATOK U (W) OMHOOK B CPOK,
HE TPEeBBIIAIONIUN 5 paboyuX JHEH C MOMEHTa PETHCTPAIlUi COOTBETCTBYIOILIETO
3asBJICHUA.

PesynbTaToM =~ aIMUHUCTPAaTUBHOW  MpPOLEAYpbl  SBISETCS  BbIAaua
(HampaBlieHHE) 3agBUTENIO MCIPABICHHOTO pa3pelieHus] Ha MPOU3BOJICTBO
3eMJIIHBIX ~ paboT, B3aMEH paHee BBIAAHHOTO JIOKYMEHTA, SBISIOLIErOCs
pE3yNbTaTOM TMPEAOCTABICHUS MYHHUIMITAIBHON YCIyTH, WKW cooOiieHue 00
OTCYTCTBUH TaKHX ONMEYATOK U (UJIN) OMIHOOK.

3.9.1Tops0K OCyIIECTBICHUSI B JJICKTPOHHOH (opmMe, B TOM HHCIE C
ucnosib3oBanueM EIN'Y, aiMUHUCTpaTUBHBIX TPOLIEAYP.

B cnyuae oOpareHust 3asBUTENs 33 MOJYYCHHEM MYHUIIMIAIBLHON YCIYTH
nocpenctBoM wucnoib3oBanus EINY myrem 3anonmuenuss GhopMbl 3asBICHUS C
MPUKPETUICHHEM  CKAaHUPOBAHHBIX  KOMUHA  HEOOXOJUMBIX  JIOKYMEHTOB,
OTBETCTBEHHBIN CIEIUAIKNCT MPOCMATPUBAET 3as1BJIICHHE (KOHTPOJIb LIEJIOCTHOCTH),
npucBanBaetr eMmy cratyc «I[IOJJAHO» u BBINOJHSAET CIIEYIOIINUE 1EUCTBUS:

-pukcupyeT naTy moxydeHus IEKTPOHHOTO TOKYMEHTA;

-pacreyaTbiBaeT 3asBICHUE C IPUIOKEHHBIMU KOMUSIMU JOKYMEHTOB;

-HAMNPABJISIET 3asIBUTENIO MOATBEPKICHUE MOITYUEHHUS 3asBJIICHUS C KOMUSIMU
JOKYMEHTOB U MEpelaeT 3asiBJICHHWE B COOTBETCTBYIOUIMW OTIEN IJid ydyeTra Hu
perucTpanuu;

-3as1BJICHUE NIEPEAACTCS B COOTBETCTBYIOIIEM MOPSIKE CIEUUATUCTY OTAENA,
OTBETCTBEHHOMY 32 MPEJOCTABICHUE MYHUIIMTIATBLHON yCIIYTH.

CrnennanucT oTzeNna, OTBETCTBEHHBIM 3a NMPEAOCTABICHUE MYHUIIMNAIbHOU
YCIJIYTH, HAIMPaBJISIET 3aIBUTEIIO YBEIOMIICHHE O HEOOXOAUMOCTH MPEICTABUTD ISt
CBEPKH OpUTHHAIBI (HaJjexalnuM oOpa3oM 3aBEpEeHHbIC KOMUHU) JIOKYMEHTOB,
yKa3aHHbIE B MYHKTE 2.6. HACTOAIIEr0 aJIMHUHUCTPATUBHOIO pEriaMeHTa, Hu
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dbopMupyeT naker JOKyMEHTOB.

MakcuManpHbli CPOK BBINIOJIHEHUS AJIMUHUCTPATUBHOIO JEUCTBUA 110
paccMOTpPEHHI0 OOpalleHus 3asBUTENS, IMOCTYNHUBIIET0 B aJIpec MECTHOU
aJIMUHUCTPALIMK TOPOJCKOro okpyra Hanbuuk, He JOJDKEH MpeBbIaTh 3 pabouux
IHEeW co nHs npucBoeHusd aeny craryca «110JAHO».

[Tocne npuHSITUS HAYaIBHUKOM OTJENa PElICHUs] O MPEJAOCTaBICHUU OO
00 OTKa3e B MPEAOCTAaBIECHUH MYHULUMUMNAIBHON YCIYIM CHEIUAIUCT OTAelNa
YBEIOMJISIET 3asiBUTEISI O MECTE M BpPEMEHU T[IOJy4YeHUs pe3ysbTara
MPEIOCTABICHUS MYHULIMTIIATbHON YCIIYTH.

3.10.0OcobeHHocTH NpeocTaBieHrs MyHULIUIIAIbHON yeayru B MDI]

3.10.1 ocHOBaHMeEM Iy Hayajga aJMUHHUCTPATUBHOM NPOLENYPHI SIBISAETCA
noctymienne B MODI[ 3agBieHusi, NOPEAYCMOTPEHHOrO MPUIIOKEHUEM K
HACTOSIIEMY aIMHHUCTPATUBHOMY pErJaMEHTy, B OJIHOM DJK3EMIUIApE Ha
OyMaKHOM HOCHTEE.

AJIMUHUCTPATUBHOE JAEHUCTBUE MO MPUEMY OT 3asIBUTEJISI 3alpoca M MHBIX
JIOKYMEHTOB, HEOOXOIUMBIX [IJI1 TIPEJAOCTABJICHUS MYHUIIMIIAIBHOW YCIIYTH,
BKJIFOYAET B ceOs:

-YCTAaHOBJICHHE JIMYHOCTH 3asBUTENA (3aKOHHOTO MPEACTABUTENS WIIU
JIOBEPEHHOTO JIUIIA 3asBUTEIISA), a TAKKE MIPOBEPKY JOKYMEHTA, MOATBEPKIAIOIIETO
MOJTHOMOYMSI 3aKOHHOTO TIPEJICTABUTENsT WJIM JOBEPEHHOTOo Juia (B cCiydae
oOpalieHusi 3aKOHHOTO TIPEICTaBUTES WU JOBEPEHHOTO JIHIIA);

-IPOBEPKY KOMIUIEKTHOCTH MPE/ICTABICHHBIX TOKYMEHTOB;

-perucTpalyio 3agBJICHHS B aBTOMATU3WPOBAHHOW HMH(POPMALIMOHHOM
cucreme (AVC) M®DII;

-BpYUYEHHUE PACIIHCKHU O TOJIYYEHUH 3asBICHUS U TOKYMEHTOB;

3.10.2 mpu oOpaimeHun 3asgBUTENSA 32 OKa3aHUEM MYHUIIMIAIBHOW YCIyTH
cnequaMcTel  MOI[ OCymEeCcTBISIOT TIMOCTAHOBKY 3adABUTENS B  CHUCTEMY
AJIEKTPOHHOM OdYepenr € BbIJAYed MNPOHYMEPOBAHHOIO TajlOHA. 3asiBICHUS C
OMHUCBHIO TOKYMEHTOB U PACIUCKOW B MOJYYEHUHU JOKYMEHTOB Ha IPEIOCTABICHUE
MYHULIMTIATBbHOW yciyru (yciyr) B MecTHOM aiMUHUCTpAIIMK TOPOJICKOTO OKpyra
Hanpunk QopmupyroTcss cnenuaiucTaMu CeKTopa TpueMa 3asBUTENCH B
nporpaMmme AUC MOII. Bce mnpuHsThIE 3asBICHHS C NAaKeTaMU JOKYMEHTOB
MepeIaroTcsl B CEKTOpP 00pabOTKH JOKYMEHTOB, TJI€ K KOMIUIEKTaM JOKYMEHTOB
bopMUPYIOTCS JTBa IK3EMIUIAPA COMPOBOAUTEIBHBIX PEECTpa, OJUH M3 KOTOPBIX
Bo3Bpamaerca B M®DI[ ¢ oTMmeTkoM cnennanucra MeCTHOW aJIMUHUCTPALAU
rOpOJICKOro OKpyra Hanpuuk O mpueMe yKa3aHHBIX B COINPOBOJUTEIBHOM PEECTPE
e,

3.10.3 MO®I] nampasmsier B MeCTHYI0 aJIMAHUCTPAIIO TOPOJICKOTO OKpyTa
Hanpuuk 3asBieHrE U JOKYMEHTHI, TOJIYYEHHBIE OT 3asiBUTENIS, B TeUEHHUE 2 (IBYX)
pabouux JHEH C MOMEHTAa TOJY4YEHHUs 3ampoca OT 3asBHUTENS O MPEAOCTABICHUU
MYHHIUIIAIBHON YCIYTH;

3.10.4 mocne mocTymieHus pe3yJbTaTOB OKA3aHUS MYHHUIMIIAIIBHON yCIIYTH
n3 MecTHOW aJMUHUCTpPALMU TOPOACKOro okpyra Hampumk, crienuanuctel MOIL]
OTIOBEMIAIOT 3asBUTENS MOCpencTBOM SMS-coobmienwnit oo TeneoHHOTO 3BOHKA
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O TOTOBHOCTHU pe3yjbTaTa NPEIOCTaBIEHUS MYHULUIAIBHON yCIyrd, B
3aBUCHMOCTH OT YKEJIAHU 3asBUTEIS.

JUist BhII@uM pe3yjbTaTa OKa3aHWS MYHULMIAIBHON YCIyTrd 3asiBUTENIO
TaK)K€ BBIIA€TCA IPOHYMEPOBAHHBIN TAJIOH, CBUJIETEIBCTBYIOIINI O MOCTAHOBKE B
CUCTEME DIJIEKTPOHHON ouepeau. Pe3ynbrar BblJaeTCs MpPU NPEAbIBICHUU
JOKYMEHTA, yIOCTOBEPSAIOMIEr0 JUYHOCTh, JOBEPEHHOCTH (B cllydyae oOpalleHus
MPEACTaBUTENSl 3asBUTENS) U PACHUCKA B MOJYYEHHHM JOKYMEHTOB, BBIJAHHOUN
3asIBUTENIO MIPU MpUEME 3asBJICHUS HA MPEAOCTaBIECHUE MYHUIMIATBHON YCIYyTH.
B pacrnucke NpuHATHIX JOKYMEHTOB 3asiBUTEJIEM CTaBUTCS OTMETKA O MOJYYEHHUH
pe3yJibTaTta, KOTopasi ocraercs Ha xpaHeHuu B MOLI;

3.10.5 ocHOBaHUEM ISl OTKA3a B PUEME JOKYMEHTOB JJISI IPEAOCTABICHUS
MYHULIMTIANBHON YCIYTH, BbIIaul pe3yJibTaTa OKa3aHWs MYHMIMIAIBHOM YCIyTH
ABJIIETCSI OTCYTCTBHE Yy 3asBUTENSI TOKYMEHTA, YAOCTOBEPSIOLIErO JIMYHOCTh, U
JIOBEPEHHOCTH (B cilydae oOpalleHus MpeCTaBUTENS 3asiBUTEIIA);

3.10.6 cpoku mNpenocTaBiICHHUs W NPUYHMHBI OTKAa3a B IPEIOCTABICHUH
MYHUIIUTAIBHON YCIYTU PETJIaMEHTUPYIOTCS HACTOAIIMM aIMUHUCTPATUBHBIM
PETIAMEHTOM.

3.11.MyHununanpHasi yciayra MOXET OBbITh TMOJy4eHa TIOCPECTBOM
KOMIUIEKCHOTO 3armpoca B MOII npu nojgadye OJHOrO 3asBICHUS HA MOJYYECHUE
HECKOJIbKUX YCITYT, B TOM YMCJIE€ HEB3aUMOCBI3aHHBIX MEXKy COOOM.

3.12.0OcymiecTBieHre OIEHKM KauecTBa MPENOCTaBICHUS MYHUIIUIATIbHON
YCIIYTH.

B cnyuae mpenocTtaBieHuss MyHUIIUTAIBHOM YCIIYTH B 3JIEKTPOHHOU (popme
¢ ucnonb3oBanuem EII'Y, 3asButensm obecrneunBaeTcss BO3MOXKHOCTh OLICHHUTD
JOCTYIHOCTh M KAYECTBO MYHULIMTIATBHON YCIYTH.

MyHununanbHas — ycayra  MOXET  OBITh  IMOJydeHa  MOCPEICTBOM
KOMIUIEKCHOTO 3armpoca B MO®II npu nojgadye OJHOrO 3asBJICHUS HA MOJIYYECHUE
HECKOJIBKUX YCITYT, B TOM YHCJIE HEB3AMMOCBSI3aHHBIX MEX]Y COOO.

4.Tlopsiok 1 pOopMBI KOHTPOJIS
3a UCTIOJTHEHUEM aJIMUHUCTPATUBHOTO PETJIAMEHTA

4.1. Texyuuii KOHTPOJIb 32 COOJIIOJCHUEM IOCIE0BATEIILHOCTH JIEHUCTBUM,
ONPENICNICHHBIX  AJMUHUCTPATUBHBIMH  MPOUEAYpPaMH MO  MPEAOCTABICHUIO
MYHHUITUTIATBHONW YCIYTU, W TPHUHATHEM pelieHuil paboTtHukamu JlemaprameHra,
OCYILIECTBIIAETCS PYKOBOJAUTENEM JlemapraMeHTa IyTeM IPOBEICHUS ITPOBEPOK
COOMIONIEHNST W WCIIOMHEHUS TOJOKEHHH HACTOSAIIETO aJIMHUHUCTPATUBHOTO
peryiaMeHTa, UHbIX MPABOBBIX aKTOB.

4.2.1TpoBepKkr TMOITHOTHI ¥ KadecTBa MPEAOCTABICHUS MYHUIIUTIATHHOM
yCIyru MOryT OBbITh IUIaHOBble MW  BHeruiaHoBble. [IpoBepka  Moxer
OCYIIECTBIIATHCS HA OCHOBAHUH KaJI00 3asiBUTEIICH.

4.3.Bce MODKHOCTHBIC JHMIA, YYACTBYIOIIME B TPEIOCTABICHUHM JaHHOU
MYHULIUMAIBHOM  YCIyTH, HECYT OTBETCTBEHHOCTh 3a BBIIOJHEHUE CBOUX
00si3aHHOCTE UM COOJIIOZICHME CPOKOB  BBINOJIHEHUS  aIMUHUCTPATUBHBIX

poLeayp.
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4.4 1lepcoHanbHas OTBETCTBEHHOCTH CIIELIMANINCTA 3aKPEIUIAETCS B €ro
JOJKHOCTHOM MHCTPYKIIMU B COOTBETCTBHU C TPEOOBAHUSIMU 3aKOHOAATENIbCTBA.

4.5.KoHTpoab 32 MpeAoCTaBICHUEM MYHULMNAIBHOW YCIYTH CO CTOPOHBI
FOPUINYECKUX JIAL] HE IPETYCMOTPEH.

5.JlocyneOnblii (BHECY1€OHBIN) TOPSIAOK 00KaTOBaHUSI PEIICHUHN U T1eHCTBUN
(Oe3aeicTBUSI) CTPYKTYPHOTO MOApa3IeIeHUs], MPEI0CTaBIISIONIETO
MYHUIUNATBHYIO YCIYTY, @ TAKKe JOJKHOCTHBIX JIUI

5.1.3asBUTENb UMEET MPABO HAa OOXKAJOBAaHUE NEUCTBUN WM Oe31elCcTBUI
JIOJDKHOCTHBIX JIll MeCTHOM aJMUHUCTpallUd TOpPOJCKOro okpyra Hanpuuk,
OTBETCTBEHHOTO JOJDKHOCTHOTO Junia lenapramenta, M®I], paborauka M®II.

5.2.IlpeameTom >kaoObl SIBJISIIOTCS pellieHue Wiu JiecTBue (0e3aeicTBue)
oT/ela U OTBETCTBEHHOTO JOJDKHOCTHOTO JIMIIA TPH  MPEIOCTABICHUU
MYHUIIATIAIBHON YCITYTH.

5.3.3asBUTENIb UMEET MPaBO OOPATUTHCS C KaNOO0OW JMYHO (YCTHO) WIIH
HAlpaBUTh OOpalieHue B THUCbMEHHOH GopMe uau Gopme dIEKTPOHHOTO
nokymMeHTa ['J1aBe MecTHOW aAMUHHUCTpAlMM TOPOJICKOoro okpyra Hambuuk, ero
3aMecTuTeNsIM, pykooautento Jlenapramenra. JKamo6a MoxeT ObITh HalpaBieHa
no  moure, 4epes3 M®DIl, ¢  wucnoiab3oBaHHEM  HHPOPMALUOHHO-
TEJIEKOMMYHHUKAIIMOHHOW ceTh «WHTepHeT», oQuIManbHOro caiTa TrOpOACKOTO
okpyra Hanpunk, EIITY.

5.4.TlopsioK IOJIaYu M pACCMOTPEHHUS JKaTTOObI:

5.4.1 ocHOBaHMEM /i Haydaja MPOLEAYypbl TOCYAeOHOro 0O0KaloBaHUS
ABIIIETCS PETUCTPALIUSA KaTOOBI,

5.4.2 xxanoba 0 KHA COACPIKATh:

-HAMMEHOBAaHUE OpraHa, MPEIOCTaBIAIOIIEI0 MYHUIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpTaHa, MPEeA0CTaBISIONIET0 MYHUIIUIIATBHYIO YCIYTY, JIH00
MYHHUITUIIAJIBHOTO ciryxaiiero, M®II, ero pykoBomutens u (uiu) pabOTHHKA,
petenue u aerictpue (6e31eicTBrE) KOTOPBIX 00KATYIOTCS;

-pamunmro, UMsi, 0T4ECTBO (TMOCTEAHEE - TIPU HATWYHNH), CBEICHUS O MECTE
KUTEIIbCTBA 3asBUTENSA - (DU3UYECKOTO Jnlla OO HAMMEHOBAHHE, CBEIICHUS O
MECTE HaXOXKJICHUS 3asBUTENS - IOPUAUYECKOrO JIUIA, a TAKKE HOMEpP KOHTAaKT-
HOTO TeseoHa, aipec AMEKTPOHHOUN TOUTHI (TPU HATWYNH) U TIOUYTOBBIN ajapec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

-cBeZIeHUs 00 00KaJlyeMbIX PEIICHUSIX U ACHCTBUAX (0€31eCTBUAX) OpraHa,
MPEAOCTABISIONIET0 MYHUIIMNAIBHYIO YCIYTy, AOJKHOCTHOTO JIMIla OpraHa,
MPEJIOCTABISAIONIET0  MYHUIUIAIBHYIO  YCIYry, JUO00  MYHHUIIMIATHHOTO
cayxariero, MOII, pabotHuka MOILJ;

-JIOBOJIbl, HA OCHOBAaHWU KOTOPBIX 3asABUTENb HE COTJIACEH C PEIICHUEM M
nerictBuemM  (0Oe3neiicTBMEM) oOpraHa, MPEIOCTaBISIONIET0 MYHHUIIMIATBHYIO
yCIIyry, JOJDKHOCTHOTO JIMIJa OpraHa, OPeAOCTaBISIIONIEr0 MYHUIMNAIbHYIO
ycayry, naumbo MyHHIUNAIbHOTO ciyxkamero, M®Il, pabGornuka MOI],
3asBUTEJIEM MOTYT OBITh MpPEACTaBICHbl JOKYMEHTbl (IIpU  HAJIWYUM),
MOATBEPKAAIOIIKE IOBOBI 3aIBUTENS, JTUOO UX KOIUH.
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5.5.3as1BuUTENb MOXKET OOPATUTHCS C H)KAIOOON B TOM YHCIIE B CIyYasX:

1) HapymieHuss CpoKa pErucTpalud 3ampoca O  MPeIOCTaBICHUU
MYHUIUOAIBHOW YCIYyTH JHOO0 KOMIUIEKCHOTO 3ampoca, MpeloCTaBIsIEMOro IMpu
OJIHOKpAaTHOM oOparieHuu 3assuteins B MOILJ;

2) HapylIeHHs CpoKa TMPEJOCTABICHUS MYHUIUNAIBHOM YCIyrd THpH
IIPEIOCTAaBICHUM MyHULIMIIAIBHOU yciyru yepe3 MOLI;

3) TpeboBaHUS y 3asBUTENs JOKYMEHTOB WM HHpopManuu jmbo
OCYLIECTBIICHUS] JI€UCTBUM, NPEACTABICHUE WIM OCYIIECTBIEHUE KOTOPBIX HE
NPEeNyCMOTPEHO HOPMATUBHBIMHM MPaBOBBIMM akTaMu Poccuiickon @Penepanuu,
HOPMATUBHBIMH MPaBOBbIMU akTamu KBP, MyHuLIMNanbHBIMU NPaBOBBIMU aKTaMU
JUISl TPEAOCTABIIEHUSI MYHULIMIAIBHON YCIIYTH;

4) oTkaza B mpueMe JOKYMEHTOB, IPEACTABIEHNE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTUBHBIMUA MpaBOBbIMH akTamMu Poccuiickoil denepanyiv, HOPMAaTUBHBIMU
npaBoBbiMU  akTamu KBP, MyHUIMNANbHBIMM TPABOBBIMM  aKTaMHW  JJIsi
IPEAOCTABIECHUS MYHULIMTIATBHON yCIIYTH;

5) oTka3za B MPENOCTaBICHUM MYHUUMUIAIBHOW YCIYTH, €CIM OCHOBAHUS
OTKaza HE MPeayCMOTpeHbl ¢eaepalbHBIMU 3aKOHAMU W TMPUHATHIMH B
COOTBETCTBUM C HUMHU WHBIMH HOPMAaTHBHBIMHU IPAaBOBBIMM akTamu Poccuiickoi
®denepaliiy, 3aKOHAMHW U HMHBIMH HOpPMAaTUBHBIMU TMpaBoBbIMH akTamu KBP,
MYHULUAJTIBHBIMYA PABOBBIMU aKTaMU;

6) TpeOoBaHUS C 3asBUTENSI IPHU NPEIOCTABICHUH MYHHUIIMIAIBHON YCIYT'U
1aThl, HE MPEAYCMOTPEHHON HOPMATHBHBIMU IPAaBOBBIMU aKTamMu Poccuiickoii
denepanuu, HOPMATHBHBIMU NpaBoBbIMU aktamu KBP, MyHunumnanbHbIMH
IPaBOBBIMHU aKTaMU;

7) oOTKa3a oOpraHa, MPEJOCTAaBISAIOIIETO MYHUUHUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeAOCTABISIONIET0 MYHULMNAIBHYIO YCIVTY,
M®II, paborarka M®II, B ucnipaBieHUU AOMYIIEHHBIX UMHU OIIEYAaTOK U OIIHOOK
B BBIJIAHHBIX B PE3yJIbTaTE MPEAOCTABICHUS MYHULIUIIAIIBHOW YCIYTU JOKYMEHTaX
7100 HapyIIEHUE YCTAHOBIEHHOTO CPOKa TaKUX HCTPABICHU;

8) HapylieHHs CpPOKa WM MOPsAKAa BBIAAYM JOKYMEHTOB IO pe3yJibTaTaMm
MPEIOCTABIEHNS MYHULIIUNIAJBHON YCIIYTH;

9) NpUOCTAaHOBIEHHA NPEIOCTABICHUS MYHULHUIAIBHON YCIyTH, €Cld
OCHOBAaHMS MPUOCTAHOBJICHUS HE MPEILyCMOTPEHbI (eAepalbHbIMU 3aKOHAMH U
MIPUHSTBIMUA B COOTBETCTBUHM C HUMH MHBIMH HOPMATUBHBIMU MPABOBBIMHU AKTAMU
Poccuiickont @enepanuu, 3aKOHAMHA U MHBIMU HOPMATUBHBIMU [TPABOBBIMU aKTaAMU
KBbP, MyHuIIMIIanbHbIMU IPaBOBBIMU aKTAMU;

10) TpeOoBaHus y 3assBUTENS MIPH MPEIOCTABICHIUH MYHUITUTIAIBHON YCITyTH
JOKYMEHTOB MJIM UH(OPMALH, OTCYTCTBUE U (MJIM) HETOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAIUCh NPU MEPBOHAYATIBLHOM OTKa3€ B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEOCTaBICHHUS MYHULMOAIBHOM yciyru, Ju00 B MPEeAOCTaBICHUU
MYHULANIAIBHOW YCIIYTH, 3a UCKIIFOUEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX YHKTOM
4 yactu 1 crateu 7 @epepanbHoro 3akoHa or 27.07.2010r. Ne 210-®3 «O06
OpraHu3aIMu MPEIOCTABICHHS TOCYIAPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT»;
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5.5.1 B cayyae mnomauu kajoObl MpPU JMYHOM T[pUEME 3asBUTEIb
MIPEACTABISAET JOKYMEHT, YAOCTOBEPAIOIIMNA €ro JUYHOCTh, B COOTBETCTBHM C
3aKoHOatesbcTBOM Poccuniickon denepannu;

5.5.2 B ciyyae eciu xkajnoba MOJaeTcs yepe3 MPEeJCTABUTEINS 3asBUTEIS,
TaKXXE€ TPEACTABISIETCS  JTOKYMEHT, TMOJATBEPKAAIOIMIMN  TOJHOMOYMS  Ha
OCYIIECTBIICHUE IEMCTBUM OT UMEHHU 3asIBUTEIIA;

5.5.3 npueM xkano0d B MUCbMEHHOW (OpME OCYIIECTBISAECTCS B MECTE, IIe
3asBUTEIb MOJABAJI 3alIPOC HA IMOJYYEHHE MYHULUIAIBHOW YCIYTH, HapyIICHUE
NopsJiKa MPEeJOCTaBICHUS KOTOpPOU oOxanyercs, MO0 B MeCTe, I/I€ 3asBUTEIEM
MOJIYYEH pe3yJbTaT yYKa3aHHOW MyHUIUNAIbHOU yciyru. JKamoba B MUCEMEHHOM
(dopMe MOXKeET ObITh TaKKE HaMpaBJICHA M0 TOYTE;

5.5.4 B »JeKTpOHHOM BHJIE Kajoba MOXET OBITh MOJaHa 3asBUTEIIEM
MOCPEICTBOM MH(OPMAIIMOHHO-TeIEKOMMYHUKaImonHou cetu Murepuer, EI'TIY,
a TakXe oQUIMAIBbHOIO caiiTa ropojackoro okpyra Hanpuuk;

5.5.5 npu nonauve xanoObl B AJIEKTPOHHOM BHJE JOKYMEHT, YKa3aHHBIM B
NOAMYHKTE 5.5.2 HACTOSIIETO aJIMHUHUCTPATUBHOTO pErJIaMeHTa, MOXET OBITh
npencraBieH B (opMe 3JIEKTPOHHOTO JOKYMEHTA, MOJIMUCAHHOTO 3JIEKTPOHHOM
NOAIMCHI0, BHJ KOTOPOM IPEIYyCMOTPEH 3aKOHOAATENbCTBOM Pocculickon
®denepaniy, Opu 3TOM JOKYMEHT, YJIOCTOBEPSIONIUMN JUYHOCTH 3asiBUTENSA, HE
TpedyeTcs.

5.6.Kanoba paccmarpuBaeTcss KOMHUCCHEW MO PacCMOTPEHHUIO »Kajiol Ha
pemieHuss u JneWictBug (Oe3meiicTBue) MecTHOW aJIMHMHHCTpPAIUU TOPOJCKOTO
okpyra Hanpuuk €€ [JOKHOCTHBIX JIMIL, MYHHUIIMOAIBHBIX  CIIy’KalluX,
CTPYKTYpPHBIX ToOApa3aenaeHnidi MecTHOM aJMUHHUCTPAllMM TOPOJCKOTO OKpyra
Hanpunk W WX JODKHOCTHBIX JIML, MYHHUUIAJIBHBIX CHYXalllUX, IpHU
PEAOCTABICHUN MYHULIUITAIBHBIX (TOCYJapCTBEHHBIX) YCIIYT;

-KOMUCCHS NPUHHUMAET pELICHHE IYTeM OTKPBITOTO  TOJOCOBaHHS
OOJBIIMHCTBOM TOJOCOB OT OOINETO YHCIa YJICHOB KOMUCCHUU, MPUCYTCTBYIOMINX
Ha 3acellaHuu, U 0(hopMIISIETCS] TIPOTOKOJIOM, KOTOPBI HOCUT PEKOMEH IaTeIbHBIHI
XapakTep s TPUHATHS PEIICHHs [0 WTOTaM PAcCMOTPEHUS  JKajoObl,
YIOJHOMOYEHHBIM JTOJDKHOCTHBIM JIUIIOM HA PACCMOTPEHHUE >KaOObl U MPUHATHUS
pelIeHus 110 HEMY.

5.7.Kanob6a, moctynuBIias B OpraH, MPeIOCTABISIONINN MYHUIIUTATHHYIO
ycnyry, MO®II, yupeguremo MOPI], nubo B BbImIecTOAmMMUNA opraH (IpU €ro
HaJM4uu), MOJJIEKUT PACCMOTPEHUIO B TE€UEHUE TPUHAALATH pabouux AHEH co
IHSd €€ perucrtpanud, a B Cclaydae o0XajloBaHUsI OTKa3a Oprasa,
MPEIOCTABIISIONIETO MyHULIMNANBHYIO yciuyry, M®II, B npuemMe ITOKyMEHTOB y
3asBUTENS MO0 B UCHPABICHUU JOMYIIEHHBIX OMEYATOK M OIIMOOK WM B Clly4yae
00KalOBaHMsI HAPYIICHWS YCTAHOBIEHHOTO CpOKAa TaKWX WCIPABICHUNA - B
TE€YEHUE MATH pabouMnX THEW CO JTHS €€ pEerucTpaluu.

5.8.YIOMHOMOYEHHBIA HA PACCMOTPEHHUE KAJIOOBI OpPraH OTKa3bIBaeT B
YAOBJIIETBOPEHUU KAIOObI B CIACAYIOUIUX CIyYasX:

-HAJINYKE BCTYMNUBIIETO B 3aKOHHYIO CHJIY pEIICHHs Ccyaa, apOUTPaKHOTO
cyJia 1o kajgo0e 0 TOM ke IPEeIMETE U M0 TEM K€ OCHOBAHUSIM;
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-nojaya >KaJoObl JIMIIOM, MOJHOMOYHUS KOTOPOrO HE MOJTBEPXKICHBI B
MOPAAKE, YCTAHOBIEHHOM 3aKOHOIATENBCTBOM Poccurickoin Penepauuu;

-HaJlM4yhe pEeLIeHUsl MO0 XKajno0e, MPUHATOTO paHee B COOTBETCTBHM C
TpeOOBaHUAMM HACTOSILETO0 aJIMHUHUCTPATUBHOIO PErJIaAMEHTAa B OTHOLUEHUU TOTO
e 3aABUTEIIS U [TO TOMY K€ NMPEAMETY KaIOOBI.

5.9.YOonTHOMOYEHHBIM Ha paccMOTPEHHE >KajloObl OpraH BIIpaBE OCTABUTH
xano0y 6e3 oTBeTa B CIyvasx:

-Halu4Msl B >Kajgo0e HELEH3YpHBIX JUOO OCKOPOMTENbHBIX BBIPAXKEHUH,
yrpo3 JKU3HH, 30POBBI0 U UMYLIECTBY JOXKHOCTHOTO JIMLIA, a TAK)XKE WICHAM €ro
CEMbH;

-OTCYTCTBHUSI BO3MOKHOCTHU MPOYUTATh KaKyrO-JIMOO YacTh TEKCTa KaloObl,
dbamuino, uMs, OT4eCTBO (MPU HAIWYMU) U (WJIM) TOYTOBBINA ajpec 3asBUTEIIS,
yKa3zaHHbIE B kKajnooe.

5.10.Ilo pe3ynbTaTam paccCMOTPEHHUS >KaJIOObl TMPUHUMAETCS OIHO U3
CIEIYIOIIMX PEIICHUM:

-)kajno0a yIOBJIETBOpPSIETCS, B TOM 4ucie B (OpMe OTMEHBI MPUHATOTO
pelieHus, WCIpaBICHUs JOMYIICHHBIX OIEYaTOK M OIMHUOOK B BBIJAHHBIX B
pe3ysbTaTe MNPEeNOCTABICHHUS] MYHHMIIMNAIBHOMW YCIYIM JOKYMEHTax, BO3BpaTa
3asIBUTENIIO0  JICHEKHBIX CpPEJCTB, B3MUMaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOpPMAaTUBHBIMU TpaBOBbIMH akTaMu Poccuiickoit depepanuu, HOPMATHUBHBIMHU
npaBoBbiIMU akTamMu KBP, MyHHIMNanbHBIMU MPaBOBBIMH aKTaMU TOPOICKOTO
okpyra Hanpunk;

-B YJIOBJICTBOPEHUH KAJIOOBI OTKA3bIBAETCA.

5.11.He no3nHee qHs, CIEIYIOLWEro 32 JHEM NPUHATHUS PEIICHUS 3asBUTEIIIO
B THUCHbMEHHOM (opMe M MO >KEeNaHWIO 3asBUTENS B DJIEKTPOHHOU (dopme
HAIPABJISIETCSI MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS JKalOObI.

5.12.B ciyyae npusHaHHUs KajgoObl TMOJMJIEKalIed YIOBICTBOPEHUIO, B
OTBETE 3aABUTEIIO, TaeTCs UHPOPMAIIUS O JEHCTBUAX, OCYIIECTBISIEMBIX OPTaHOM,
IPEAOCTABISIIOIUM MYHUIUINIANbHYIO yeinyry, MOL, B nensix He3aMe JIUTEIbHOTO
YCTPAHEHUSI BBISIBICHHBIX HAPYUIEHU MPU OKa3aHUM MYHHIIMIAIBHOW YCIyTH, a
TaK)Ke MPUHOCITCS HM3BHHEHHS 3a JOCTABJICHHBIE HEYI0OCTBA W YKa3bIBACTCA
uHbopMaIsl O MalbHEUIIUX JCHCTBUAX, KOTOPbIE HEOOXOIWMO COBEPIIUTH
3asIBUTEITIO B LEJSAX MOJYYEHUSI MYHUIIMTIATBbHON yCIIYTH.

5.13.B cmywae mpusHaHuA XKamoObl HE TOJJIEKAIICH YIOBIETBOPEHUIO B
OTBETE 3asBUTENIO, [AIOTCS ApryMEHTHUPOBAHHBIE pa3bsICHEHHS] O MPUYMHAX
MPUHATOTO PEIICHUs, a TakKe WHPOPMAIHS O MOPSAKE 00KaTOBaHUSI MPUHATOTO
pELICHMS.

5.14.B ciydyae yCTaHOBJIEHUSI B XOJl€ WJIU IO pe3yjbTaTaM pPacCMOTPEHHUS
KAIOOBl TMPU3HAKOB COCTaBa AJMUHUCTPATHBHOTO TMPABOHAPYIICHUS WM
MPECTYIUIEHUSI JAOJKHOCTHOE JIMIO, PAOOTHHUK, HAAECICHHBIE MOJTHOMOYMSIMH I10
PAacCMOTPEHUIO Kano0 He3aMEeNJIUTENIbHO HAMPABISIIOT UMEIOIIHUECS] MaTepualbl B
OpraHbl TPOKYPATYPHI.

5.15.3asBuTens MMeeT MpaBO Ha MOJy4YyeHHEe HUHGOPMALMU U JIOKYMEHTOB,
HEOOXOJUMBIX €My J1Ji1 00OCHOBAHUS U PAaCCMOTPEHUSI KAJIOOBI.
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5.16.ITopsinok mogauyu U pacCMOTPEHHUs KaloObl Ha PEUICHUS U JAEUCTBUS
(Oe3neiicTBME) OpraHOB MECTHOTO CAMOYIpPABICHUS M HUX JODKHOCTHBIX JIMII,
MYHULIUTIATBHBIX ~ CAYXKAIMUX MYHUIUNAIBHBIX YUYPEKACHUH, OKa3bIBAIOIINX
MYHUIUOAIbHBIE YCIYTH, U UX JOJDKHOCTHBIX JIMI, YTBEPKIAeH peumieHueM CoBeta
MECTHOT'O CaMOYTpaBieHus ropojackoro okpyra Hanpuuk ot 5 ampens 2013 rona
Nel06 u pazmenieH Ha opUIIUATIEHOM CaiiTe TOPOICKOTO OKpyra Hanpuuk.

5.17.3asBUTENs UMEET MPaBO 00XKaJIOBAaTh B CyJI€OHOM MOPSAKE pEILIEHUE,
MPUHATOE B XOJI€ PACCMOTPEHUS €ro Kajao0bl.

5.18.Ilopsanok mocyaedbHOro (BHECYAEeOHOrO) OOXKAJIOBaHUS pEUICHUH WU
neictBui (6e3aercTBuil) MecTHOM aMUHUCTPALIMKA TOPOJCKOro okpyra Hanbuuk,
Hemapramenta u MODI], a Takke HUX JOJDKHOCTHBIX JIAIL PEryJIupyeTcs
OenepanbHbiM  3akoHOM 0T 27 wutonsg 2010 Ne 210-d3 «O6 opranuzanuu
IPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYI».
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[Ipunoxenue
K QIMAHUCTPATUBHOMY PETVIAMEHTY
I10 IIPEOCTABICHUIO MYHULIUITAJIBHON yCIIYTH
«Bp1gaya paspelieHui Ha IpOU3BOACTBO
3eMJIIHBIX paboT»

PyxoBoaurento MKY «11Xub
MecTHOM agMUHUCTPALINU
ropoJICKOro okpyra Hampumk»

oT

(HaMEeHOBaHUE OpPraHU3allnH,
MOYTOBBIN azipec, TenedoH)

3AABJIEHUE

[Ipomry BeIAATH OpaEp

(Ha BBITIOJIHEHHE 36MJISTHBIX HJIM OYpOBBIX paboT - HY>)KHOE yKa3aTh)

(HaMMEHOBaHHE OOHEKTA)
Ha 3eMEJIbHOM y4YacTKe IO aJpecy:

(ropona, paitoH, yauiia, HOMEp y4acTka)
CpPOKOM Ha MecsI(eB).
ITpu 3TOM coobmiato:
JIuneH3us Ha MPaBo BBITOTHEHUS CTPOUTEILHO-MOHTAXHBIX paOOT BbIgaHa
No « » 20 r.

(HaMMEHOBaHUE JTUIIEH3UOHHOTO IIEHTPA)
[IpousBonutenem padboT mnpuxazom Ne OT «__ » 20 1.
Ha3HYECH

(0KHOCTB, (haMUITUSL, UMSI, OTYECTBO)

PykoBoauTenbs CTpOUTENBHON OpraHU3aluu
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(IOMKHOCTD) (MTOAHUCH) (pamunusa 1.0.)

M.IL
s, , 0053y10Ch COOTI0/1aTh
(paMuMs OTBETCTBEHHOTIO)
yKa3aHHbBIC YCIIOBUS U BBITIOJIHUTH PA0OTHI B CPOK, YCTAHOBJICHHBIA OPICPOM.
C IlpaBunamu oOpraHW3alMd CTPOHUTEIBCTBA M IPOM3BOACTBA 3EMIISHBIX
paboT 03HAKOMIJIEH.
3a HEBBINIOJIHGHHE 00S3aTEIBCTB IO  HACTOSIIIEMY OpACpY HeECy

OTBCTCTBCHHOCTb B AAIMHUHUCTPATUBHOM HIIU CYI[C6HOM opAaKe.

TToAnuch OTBETCTBEHHOTO 3a IPOM3BOJICTBO paboT
« » 20 r.

Anpec opraHu3anyu:
Ne Tenedona:

JlomamiHuii agpec OTBETCTBEHHOI'O 3a MPOU3BOJICTBO PaboT:

Ne Tenedona:
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